
#ВА�А��Ы� !"#���"Ы! �;GG<F9 F9BD9F<G9E><9 E6989A<S > 
CD4>F<G9E>B= D45BF9, 6OCB?A<F9 CD<@9D < ;484A<9 EB7?4EAB 64H9@G 
64D<4AFG. 

 9;G?PF4FO D45BFO, HBFBBFG9F, CD98BEF46<FP CD9CB8464F9?R A4  

e-mail: igor-gricenko-95@mail.ru 6 FG9A<< " �% 8A9= 

"D95B64A<S > BFG9FG: 
�FG9F CD98BEF46?S9FES CD9CB8464F9?R 6 Q?9>FDBAAB@ 64D<4AF9 < 

8B?:9A EB89D:4FP: 
− A4;64A<9 D45BFO, CBEF4AB6>G F9?<, 6O6B8; 
− BF69FO A4 >BAFDB?PAO9 6BCDBEO, G>4;4AAO9 CD9CB8464F9?9@. 
�D< 6B;A<>AB69A<< 6BCDBEB6 CB CD<6989AAB@G @4F9D<4?G B5D4I4FPES 

CB E?98GRI9@G AB@9DG F9?9HBA4: (072)132-63-42,  

В�И�А�ИЕ!!! �@8 >B?@46:5 @45>BO, =5 745O649B5 C:47O64BP ФИ� 
ABC45=B4, =48<5=>64=85 48AF8?;8=O, 44B4 ?@>6545=8O 74=OB8O (?> 
@4A?8A4=8N). 

 

 

�D4>F<G9E>4S D45BF4 №11 

"9@4: «�ECB?P;B64A<9 D4;?<KAOI 6B;@B:ABEF9= 8<A4@<K9E><I (Q?9>FDBAAOI) 
F45?<J 8?S 6OCB?A9A<S GK95AOI ;484A<=. %<EF9@O EF4F<EF<K9E>B7B GK9F4 

(5GI74?F9DE><= GK9F, C?4A<DB64A<9 < H<A4AEO, EF4F<EF<K9E><9 <EE?98B64A<S). 
%D98EF64 7D4H<K9E>B7B CD98EF46?9A<S EF4F<EF<K9E><I 84AAOI (89?B64S 7D4H<>4). 
#D98EF46?9A<9 D9;G?PF4FB6 6OCB?A9A<S D4EK9FAOI ;484K ED98EF64@< 89?B6B= 

7D4H<><.» 

 

&9?P: <;GK<FP B5M<9 CD<AJ<CO D45BFO E Q?9>FDBAAO@< F45?<J4@< MS 
Excel, A4GK<FPES EBEF46?SFP F45?<JG 8?S D9L9A<S >BA>D9FAB= ;484K<. 

 

К@4B:85 B5>@5B8G5A:85 A6545=8O 
 

#D98EF46?9A<9 84AAOI 6 6<89 CDS@BG7B?PAOI F45?<J S6?S9FES G8B5AO@ < 
CD<6OKAO@. � 6<89 F45?<J @B:AB BHBD@?SFP 89?B6O9 8B>G@9AFO: EK9F4, 
A4>?48AO9, 698B@BEF< < CDBK99. �?S D45BFO E F45?<KAO@< 84AAO@< 
CD98A4;A4K9AO EB6D9@9AAO9 CDB7D4@@O, A4;O649@O9 Q?9>FDBAAO@< 

F45?<F4@<. #D<@9DB@ Q?9>FDBAAOI F45?<J E?G:4F Q?9>FDBAAO9 F45?<JO MS 
ExEel. 

�E9 84AAO9 F45?<JO D4;@9M4RFES 6 SK9=>4I. %B89D:<@O@ SK9=>< @B:9F 
5OFP F9>EF, K<E?B6B9 ;A4K9A<9 <?< HBD@G?4. 

�6B8<FP 84AAO9 6 Q?9>FDBAAO9 F45?<JO @B:AB E CB@BMPR 46FB;4CB?A9A<S, 
4 F4>:9 <ECB?P;GS 8DG7<9 CD<9@O 6EF46>< EFDB> < EFB?5JB6 <?< CD<9@O G84?9A<S 
EFDB>, EFB?5JB6 < SK99>. &9>EF < K<E?4 D4EE@4FD<64RFES >4> >BAEF4AFO. �;@9A<FP 
<I @B:AB FB?P>B CGF9@ D984>F<DB64A<S EBBF69FEF6GRM<I SK99>. ФBD@G?O :9 

46FB@4F<K9E>< C9D9EK<FO64RF E6B< ;A4K9A<S, >4> FB?P>B IBFS 5O B8<A <I BC9D4A8 
5O? <;@9A9A. 

mailto:igor-gricenko-95@mail.ru


�?S >BC<DB64A<S 6 Excel <ECB?P;G9FES @4D>9D ;4CB?A9A<S – D4@>4 
6O89?9A<S 6 CD46B@ A<:A9@ G7?G, <@9RM4S GFB?M9A<9, A4CB@<A4RM99 
CDS@BG7B?PA<>. #D< CB@BM< A97B @B:AB E>BC<DB64FP EB89D:<@B9 6 EBE98A<9 
SK9=><.  

$BD@4F<DB64A<9 SG99> – QFB <;@9A9A<9 6A9LA97B 6<84 SK99>, <;@9A9A<9 
<I HBD@4F4. 

ЧFB5O <;@9A<FP HBD@4F SK99> (6OD46A<64A<9, C9D9ABE CB E?B64@, 
B5N98<A9A<9 SK99>, 7D4A<JO) A9B5IB8<@B 6OCB?A<FP E?98GRM<9 89=EF6<S: 

1. 6O89?<FP A9B5IB8<@O9 SK9=><; 
2. M9?>AGFP CD46B= >?46<L9= A4 SK9=>4I < 6O5D4FP «ФBD@4F SK99>» <?< 2-= 

ECBEB5: 6O5D4FP 6>?48>G �?46A4S – �OD46A<64A<9. 
3. C9D9=F< A4 FD95G9@GR 6>?48>G B>A4, 6O5D4FP A9B5IB8<@O9 C4D4@9FDO, 

A4:4FP "� 

$BD@G?4 – QFB EB6B>GCABEFP BC9D4A8B6, EB98<A9AAOI @9:8G EB5B= 
;A4>4@< BC9D4J<= < >DG7?OI E>B5B>. "C9D4A8B@ @B:9F 5OFP K<E?B, F9>EF, 
?B7<KAB9 ;A4K9A<9, 48D9E SK9=>< (EEO?>4 A4 SK9=>G), HGA>J<S. � HBD@G?4I 

D4;?<K4RF 4D<H@9F<K9E><9 BC9D4J<< < BC9D4J<< BFABL9A<=. 
Excel 8BCGE>49F 4D<H@9F<K9E><9 BC9D4J<< "+" – E?B:9A<9, "-" – 6OK<F4A<9, 

"*" – G@AB:9A<9,"/" – 89?9A<9, "^" – 6B;6989A<9 6 EF9C9AP; BC9D4J<< BFABL9A<=: 
">" – 5B?PL9, "<" – @9APL9, "=" – D46AB, "<=" – @9APL9 <?< D46AB, ">=" – 5B?PL9 

<?< D46AB, "<>" – A9 D46AB. 
А8D9E SK9=>< 6>?RK49F <@S >B?BA>< < AB@9D EFDB><. А8D9E4 SK99> (EEO?>< 
A4 SK9=><) @B:AB <ECB?P;B64FP 6 HBD@G?4I. �B;@B:AO BFABE<F9?PAO9, 

45EB?RFAO9 < E@9L4AAO9 EEO?><. %EO?>4, >BFBD4S 6>?RK49F <@S >B?BA>< < 
AB@9D EFDB><, S6?S9FES BFABE<F9?PAB=. #D< >BC<DB64A<< HBD@G?O, 4 F4>:9 
D984>F<DB64A<< ?<EF4 F4>4S EEO?>4 5G89F @B8<H<J<DB64FPES. � 45EB?RFAOI 
EEO?>4I C9D98 <@9A9@ >B?BA>< < AB@9DB@ EFDB>< EFB<F E<@6B? $. &4><9 EEO?>< 
A9 @B8<H<J<DGRFES. � E@9L4AAOI EEO?>4I 45EB?RFAB= S6?S9FES A4;64A<9 

>B?BA>< < BFABE<F9?PAB= – AB@9D EFDB><, <?< A4B5BDBF (A4CD<@9D, $А1, А$1). � 
A<I @B8<H<J<DG9FES FB?P>B BFABE<F9?PA4S K4EFP EEO?><. 

$GA>F<<. Excel EB89D:<F 5B?99 400 6EFDB9AAOI HGA>J<=. ФGA>J<S <@99F 
<@S < EC<EB> 4D7G@9AFB6 6 >DG7?OI E>B5>4I. АD7G@9AF4@< @B7GF 5OFP K<E?B6O9 < 
F9>EFB6O9 >BAEF4AFO, SK9=><, 8<4C4;BAO SK99>. !9>BFBDO9 HGA>J<< 8BEFGCAO 
FB?P>B FB784, >B784 BF>DOF4 EBBF69FEF6GRM4S A48EFDB=>4. �69EF< HGA>J<< 6 
HBD@G?G @B:AB 6DGKAGR <?< E <ECB?P;B64A<9@ @4EF9D4 HGA>J<=. �?S D45BFO E 
@4EF9DB@ HGA>J<= A48B A4:4FP >ABC>G �EF46<FP HGA>J<R C4A9?< �EF46>4 #D< 
QFB@ BF>DO649FES 8<4?B7B6B9 B>AB  4EF9D HGA>J<= L47 1 <; 2, 6 >BFBDB@ @B:AB 

6O5D4FP >4F97BD<R HGA>J<=. 
#D< 6O5BD9 >4F97BD<< 6 CB?9 ФGA>J<S 6O6B8<FES EC<EB> HGA>J<= 84AAB= 

>4F97BD<<. � QFB@ EC<E>9 @B:AB 6O5D4FP AG:AGR HGA>J<R. � EFDB>9 EBEFBSA<S 
6O6B8<FES >D4F>B9 BC<E4A<9 HGA>J<<. #BE?9 6O5BD4 HGA>J<< A48B A4:4FP 

>ABC>G �4?99, 6 D9;G?PF4F9 K97B BF>DB9FES B>AB 8<4?B74  4EF9D HGA>J<= L47 2 <; 
2, 6 >BFBDB@ @B:AB G>4;4FP 4D7G@9AFO HGA>J<<. � CB?9 �A4K9A<9 6O6B8<FES 
;A4K9A<9 HGA>J<< CD< G>4;4AAOI 4D7G@9AF4I. #BE?9 A4:4F<S >ABC>< �BFB6B 

HBD@G?4 6EF46?S9FES 6 4>F<6AGR SK9=>G. 
 



 

 

�D4>F<G9E>4S G4EFP 

 

�484A<9 1. 

 

1. �4CGEF<F9 Microsoft Excel  

2. %B;84=F9 F45?<JG EB7?4EAB B5D4;JG: 
 94?<;4F<S CDB8G>F<< ��� «В9EF4» 

№ C/C 
A4<@9AB64A<9 

FB64D4 
>B?<G9EF6B 

F9A4 98<A<FO 

FB64D4, DG5. 
EFB<@BEFP 

C4DF<< FB64D4, 
DG5. 

1 

2  

3  

4  

5  

�FB7  

%D98A99 
;A4K9A<9 

 

 4>E<@4?PAB9 
;A4K9A<9 

 

 <A<@4?PAB9 
;A4K9A<9 

 

 
3. � ;47B?B6>9 F45?<JO 6OCB?A<F9 B5N98<A9A<9 SK99>. 
4. �?S L4C>< F45?<JO <ECB?P;G=F9 LD<HF Garamond, A4K9DF4A<9 – 

CB?G:<DAO= >GDE<6, E C9D9ABEB@ CB E?B64@ < 6OD46A<64A<9@ CB J9AFDG, ;4?9=F9 
SK9=>< 7B?G5O@ J69FB@. 

5. � EFB?5J4I № C/C < �4F4 CBEFGC?9A<S ;A4K9A<S 6698<F9 <ECB?P;GS 
46FB;4CB?A9A<9. 

6. "EF46L<9ES EFB?5JO Наи@5ABваAи5 FBваDа, КB?иG5EFвB < Ц5Aа 54иAиFы 

FBваDа ;4CB?A<F9 CDB<;6B?PAO@< 84AAO@<. 
7. � EFB?5J9 Ц5Aа 54иAиFы FBваDа GEF4AB6<F9 K<E?B6B= HBD@4F E 86G@S 

;A4>4@< CBE?9 ;4CSFB=. 
8. �OCB?A<F9 ;4?<6>G F45?<JO (59; L4C><) ;9?9AO@ J69FB@. 
9. �?S L4C>< F45?<JO 6OCB?A<F9 CB6BDBF A48C<EP A4 900. 

10. �?S 6E9= F45?<JO GEF4AB6<F9 6A9LA<9 < 6AGFD9AA<9 7D4A<JO. 
11. � EFB?5J9 «%FB<@BEFP C4DF<< FB64D4» CDB<;698<F9 D4EK9F 8?S C9D6B7B 

FB64D4 CB HBD@G?9: EFB<@BEFP C4DF<< FB64D4=>B?<K9EF6B*J9A4 98<A<JO FB64D4; 
12. �?S D4EK9F4 EFB<@BEF< BEF4?PAOI FB64DB6 6BECB?P;G=F9EP 

46FB;4CB?A9A<9@. 
13. �OK<E?<F9 <FB7B6GR EFB<@BEFP C4DF<< FB64D4, 6BECB?P;B646L<EP 8?S 

QFB7B >ABC>B= «А6FBEG@@4». 



14. �OK<E?<F9 @4>E<@4?PAGR, ED98ARR EFB<@BEFP C4DF<< FB64D4, 
6BECB?P;B646L<EP 8?S QFB7B HGA>J<S@< %$�!АЧ,  А�%,  �!; 

15. #BEFDB<FP 869 8<47D4@@O: 7<EFB7D4@@G - CB J9A9 98<A<JO, < 
>DG7B6GR 8<47D4@@G - CB EFB<@BEF< C4DF<< FB64D4. 

16. !4;B6<F9 ?<EF, A4 >BFBDB@ EB;8464?< F45?<JG �484A<9 1. 

 

�484A<9 2. 

 

1. %>BC<DG=F9 EB;84AAGR F45?<JG A4 �<EF 2. �BCB?A<F9 F45?<JG EFB?5JB@ 

«%FB<@BEFP C4DF<< FB64D4 6 $» 
2. #9D9<@9AG=F9 ?<EF E F45?<J9=, A4;646 97B «�484A<9 2». 
3. #B8 F45?<J9= 6698<F9 <AHBD@4J<R:  

�GDE 8B??4D4 74,8 

4. � EFB?5J9 «%FB<@BEFP C4DF<< FB64D4 6 $» < CDB<;698<F9 6OK<E?9A<9 CB 
HBD@G?9: %FB<@BEFP C4DF<< FB64D4 6 $» = %FB<@BEFP C4DF<< FB64D4 / �GDE 
8B??4D4 (=F6/$�$12). 

5.%>BC<DG=F9 HBD@G?G 8?S BEF4?PAOI SK99>. 
�484A<9 3. 
1. #9D9=8<F9 A4 �<EF3 < CDB<;698<F9 D4EK9F: 6 SK9=>G �3 6698<F9 K<E?B 64. 

А 6 SK9=>9 % 6OK<E?<F9 >BD9AP QFB7B K<E?4 (E CB@BMPR @4F9@4F<K9E>B= HGA>J<< 

�"$�!Ь)  
2. !4 QFB@ :9 �<EF9 D9L<F9 ;484KG: 
 �4A CDS@BG7B?PAO= C4D4??9?9C<C98 EB EFBDBA4@< 4, 5, E. �OK<E?<FP 8?<AG 

8<47BA4?< 222
cbad  (E@. D<EGAB> 1). 

 

 
$<EGAB> 1 – $94?<;4J<S 6OK<E?9A<S 6 Microsoft Excel 
 
$9L<FP ;484K<: 
1) �4AO FD< EFBDBAO FD9G7B?PA<>4 4, 6 < E. �OK<E?<FP @98<4AG A4 EFDBAG 4 

222
22

2
1 acbma   

2) �4AO FD< EFBDBAO FD9G7B?PA<>4 4, 6 < E. �OK<E?<FP C?BM48P 
FD9G7B?PA<>4 CB HBD@G?9 �9DBA4 

))()((* cpbpappS  , 789 p – QFB CB?GC9D<@9FD, 
2

cba
p


  

3. %BID4A<F9 EB;84AAGR >A<7G 6 E6B9= C4C>9 CB8 <@9A9@ #D4>F<K9E>4S №11. 



 
№ �BCDBE "F69F 
1 �4> GEF4AB6<FP C9D9ABE F9>EF4 CB E?B64@?  

2 �4> <;@9A<FP A4CD46?9A<9 F9>EF4 6 SK9=>9?  

3 ЧFB F4>B9 HBD@G?4 6 MS Excel?  

4 �4> 6EF46<FP HGA>J<R 6 MS Excel?   

5 �?S K97B CD98A4;A4K9AB А6FB;4CB?A9A<9?  

 
4. #DB89@BAEFD<DG=F9 D9;G?PF4FO D45BFO CD9CB8464F9?R 
5. "F69FPF9 A4 >BAFDB?PAO9 6BCDBEO. 
1) �; K97B EBEFB<F 48D9E SK9=><  
2) �4><9 HBD@4FO 84AAOI 6O ;A49F9  
3) �?S K97B <ECB?P;GRF @4D>9D ;4CB?A9A<S?  
4) !4;B6<F9 QF4CO EB;84A<S HBD@G?O  
5) �4> 6O89?<FP A9E@9:AO= 8<4C4;BA  
6) �4> 6EF46<FP HGA>J<R 6 HBD@G?G  
7) �4>GR DB?P 6OCB?AS9F Ф<?PFD?  
8) �4>GR HGA>J<R @B:AB 6O5D4FP 8?S A4IB:89A<S ED98A97B ;A4K9A<S 6 

8<4C4;BA9?  
9) �4>4S HBD@G?4 5G89F CB?GK9A4 CD< >BC<DB64A<< 6 SK9=>G D3, HBD@G?O 

<; SK9=>< D2? 
 

 
$<EGAB> 2 – �??REFD4J<S > >BAFDB?PAB@G 6BCDBEG 9 
 

6. %89?4=F9 6O6B8 B CDB89?4AAB= D45BF9. 
 

 

 

 

 
 


