Tema 3ansatusa: «Pe3rome»

Ieab 3aHATHSA: BBIyYUTh HOBBIM JICKCHUYECKUN MaTepuall 1o Teme «Pestomer;
W3YYHTh TPABUJIA COCTABJIEHUS PE3IOME HAa AHTJIIMHMCKOM A3bIKE; CHCTEMATHU3UPOBATH
3HAHUS, COCTABUB JIOKYMEHT, COOTBETCTBYIOIIUI TEME 3aHATHUS.

VYBaxxaemble cTyieHTbl! O3HAKOMBTECH C MAaTEPHAIAMH MPAKTUYECKOTO 3aHITHS
Ha TeMmy «Pe3tome». KOHCIEKT MpakTUYECKOro 3aHATHS BBINOJHSNTE B _padoydei
TeTPaJu _NUCbMEHHO, 00§3aTebHO YKa3bIBasi ATy 3aHATHS, TeMy 3aHATHS,
HOMep ynpaskHeHusi. OTBETHI PEIOCTABUTH MIPENOAABATEINO Ha MpoBepKy a0 14. 03.
2023 r. B oamekrponHoMm Buue (dorooruér) Ha e-mail mikagol2605@mail.ru.
Tenedon npenogaBaTens AJis KOHCYJIbTAIMM U BO3HHUKAIOIMUX BOMpocos: 072-14-15-
816.

C yBaxxenueM, ['onmoarok Mapuna BuktopoBHa.

1. O3HakoMBbTeCH € IPAaBUJIAMH COCTABJICHHS pe3loMe.
2. KpaTko 3aKOHCIIEKTHPYHTE MPABUJIA COCTABJIEHHUS Pe3oMe.
3. CocTraBbTe pe3rome.

Pe3rome / Resume

OTnryHOE pe3loMe Ha aHTJIMMCKOM — 9TO OJIMH U3 OCHOBHBIX (DaKTOPOB, KOTOPHIiA
MO3BOJIICT TOJYYUTh IKEAeMyI0 JIOJDKHOCTh, a HEMPHBIEKATEIbHOE pe3toMe
OTTAJIKMBAET padoToAaTeNsd, a 3HAYHMT, ITO TOTEPSHHAS BO3MOXKHOCTB. YUYHUTHIBAs
COBPEMEHHOE MEXIyHAPOJHOE PACIpPOCTPAHEHUE AHTJIMHCKOTO SI3bIKa U OOJbBINOE
KOJIMYECTBO TMPEJACTABUTEIBCTB 3apyOCKHBIX KOMIIAHWUN B Halled CTpaHe, BaKHO
MPETNOHECTH CBOI0 KAaHIUJATYpy paldOTOaTeNr0 Ha COOTBETCTBYIOIIEM YpPOBHE.
PestoMe, cocTaBieHHOE HA POTHOM PYCCKOM M aHTJIMMCKOM SI3bIKaX, Oy/IeT BBITOJHO
OTNIMYaTh Bac Ha (JOHE OCTAIBHBIX MPETEHJCHTOB, a TaK)Ke MOHAJOOWUTCS BaM IPHU
MOUCKE pabOTHI 32 PyOEIKOM.

HTak, HOCKOJIBKY caMo 10 ceOe pe3toMe — 3TO repBast nH(OpMaIlns, KOTOPYIO O Bac
nojiydyaeT paboTojaareib, TO OHO JOJ/DKHO OBITh COCTABJIICHO COOTBETCTBYIOIIUM
obOpazom.

Pe3tome He 1OMKHO OBITH AJIMHHEE OJJHOW CTPAHMULIbI, NHAYe BHUMAHHUE YUTAIOIIETO
paccenBaeTcs U3-3a OOJBIIOrO KOJIMUECTBA, BOZMOXKHO, JIMIITHEH nHpopMmaruu. Kpome
Toro, B 90% ciydaeB co BTOPBIM JINCTOM MOXET IIPOU30UTH CIIEAYIOIIEE: BTOPOM JIUCT
He mpoiaer no ¢gaxkcy u OyneT BHIOPOIIEH B MYCOPHYIO KOP3UHY CEKPETapeM; ero
3a0yJyT MOJKOJIOTh K MEPBOMY JIHCTY M TOTEPSAIOT; €ro MPHUKOJIIOT, HO K YyKOMY
pestome. Ecnu ke Bcs mH(popMaius He yMmelnaeTcs Ha OJUH JIMCT, TO, 10 KpaiiHen


mailto:mikagol2605@mail.ru

Mepe, Ha KaXIOW CTpaHMIle HANUIIUTE CBOM WM U (PaMUIMIO M KOHTAKTHYIO
uH(OpMAIIHIO.

OcHogeHble cocmaeiiarouiue pe3rome Ha AH2JIUTICKOM A3bIKE

OCHOBHBIMH COCTaBJEIIOIIMMHU PE3OMCE ABJIAOTCH:

o nunyaele nauable — PERSONAL INFORMATION

. 1ens—JOB OBJECTIVE

o oOpazoBanue — EDUCATION

« omsiT padotel — EXPERIENCE

o Hasbeiku — SKILLS

e JIONIOJITHUTEJILHEIE CBEJICHHS, yBICUEHUS]  — EXTRACURRICULAR
ACTIVITIES

o pexomenganun — REFERENCES

COC”’IdGJlL’HM@p&?IOM@ HA QH2ITUILCKOM

Pestome Bcerma nHaumHaercs ¢ npenocrasienus JIMUHDBIX JIAHHBIX: ®UO
(BHayaJsie MHUILETCS UMsI, 3aTeM IepBas OykBa oT4yecTBa W (hamuiugd), aapec, e-mail u
HOMep Tenie(hoHa (MHOTJa BO3PACT, 1aTy POKIACHUSI U CEMENHOE MOJI0KEHHE), KOTOPbIE
MOMEIIAOTCS, KaK MPAaBUIIO, BBEPXY CTPAHMIIBI.

3atem ommuckiBaercs [IEJIb. C camoro Hauana ee HEOOXOAUMO OCHOBATEILHO
MpoAyMaTh, TaK Kak JalibHelas uHdopMmanus pe3toMe OyAeT 3aBUCETh UMEHHO OT
nocrtaBiieHHOW 1ienu. Llenb He MomkKHA HOCUTH OOOOIIEHHBINM XapakTep, HarpuMmep,
«To obtain managerial position in an American company».
[IponymaiiTe nenu moucka padOThl W MOCTPOCHUSI Kapbepbl HACTOJIBKO TLIATEIBHO,
4TOOBI paboTOAATENb TPU YTCHUH STO YBUJIET.

Hampumep, «Objective: To obtain a position in information technologies that will
allow me to use my knowledge of programming and take advantage of my desire to
work in IT».

OOparnTe BHMMaHHWE, YTO B JaHHOM ITyHKT€ HE HYXHO OITMCBHIBATH KCIIAHHC
MOJIYYMTh XOPOIIO OIIaYMBacMyr0 palboTy, Tak Kak aKIEHT Ha JICHbIH B IIEPBOM
MPEMIOKEHHH PE3IOME OCTABUT HE JIYYIlIee BIICUATICHHE KaK y POCCHICKOTO
paboTonarens, Tak U y padboToaaTeNs JIFDOOM IPyroi CTpaHbI.

Cnenyromum myHktoMm HeoOxomumo omucath OBPA3OBAHUE. 3nmech crmenyer
MEePEYUCIUTh YHUBEPCUTETHI, WHCTUTYTHI, KOJUICJKW, KOTOPHIC€ Bbl OKOHYMWJIH, B
0o0OpaTHOM XPOHOJOTHYECKOM MOpsJKe (T.e. HaYMHAs C TOCJEIHEro). Takke CTOUT
BKJIFOUUTH IIPOUJICHHBIE KYPChI U 3aTrPAaHUYHYI0 CTAXKUPOBKY, €CJIU TAKOBBIE UMEIOTCS.
Ecoiu y Bac ecTh JMIUIOMBI C OTJIMYMEM, TO O9TO 00s3aTEIbHO HYXXHO YKa3aTh
(HE0OXOaMMBIE TEPMUHBI CM. B HEOOJIBIIIOM TJI0CCapuM B KOHIIE cTaThu). Eciou y Bac
€CTh yU€Hasl CTENEHb, HAITUIITUTE 00 TOM.



Cnenytomum nyHkToM BeicTynaeT OIIBIT PABOTDI. Ilepeuncnute mecta paboThl,
HayMHasi ¢ camoro mnocieaHero (wim Tekymiero). O0s3aTelbHO YKaXKUTE AaThl, C
KaKOT0 IO KaKOoe€ YKCIIO Bbl HAXOAWJIUCH Ha TOW WJIM MHOW JOJKHOCTH, 3aHUMAEMYIO
MO3UILIMIO M Ha3BaHUE KoMmaHnuu. KpoMe Toro, onuimmTe Balld JOJKHOCTHbBIC
00s13aHHOCTH, CJEJIaB OCOOBIM aKIEHT Ha TeX (YHKIMIX, KOTOPbIE COOTBETCTBYIOT
1[eJIH, TIOCTaBJIEHHOM B Havale pe3tome. [Ipu nepeunciienun uzbderaite cioB «s» («I»),
«MoM» («my»).

[Tocne aToro cienyer nepedtu K nepeurcieHuto Bammx ocoosix HABBIKOB u
YMEHUU: 3HaHuE S3BIKOB — YKAKUTE POJHOM M MHOCTPAHHEIE A3BIKH, KOTOPBHIMH
BJaJi€eTe UM Ha KakOM YPOBHE, yMEHHE paboTaTh Ha KOMIIbIOTEpEe (IpOrpammsl,
YPOBEHb BIIAJICHUS) U APYTHE HABBIKU, KOTOPHIE COOTBETCTBYIOT OCTABICHHOW LIETH.

HpI/I YKa3aHMU YPOBHS BJIAACHHUS HWHOCTPAHHBIM SA3BIKOM HC CJICAYCT 3aBbIIIATH
CBOM CIIOCOOHOCTH (BOSMO)KHBIG BAPHUAHTEI 3aIIMCHU CM. B I'NIOCCAPHUH B KOHIIC CTaTBI/I).

Hanee — JOITOJIHUTEJIBHBIE CBEJIEHUA. 3nech ykaxuTe Ballld YBJICUYECHUS,
JIOOMMBIE 3aHATHSA, KOTOpPbIE MPEJCTABIAT BaC KaK Pa3HOCTOPOHHETO UM MHTEPECHOTO
yeoBeka (Takke He IPEyBEIUYUBANTE). DTO MOTYT OBITh 3aHSITHS CIIOPTOM,
nyremecTBUs U Jap. He yka3piBaliTeé B KaUeCTBE YBJICUEHUSI «YTCHHE KHUI», TaK Kak
MPEIOoJaraeTcsi, 4To JaHHBIM BUJIOM JEATCIBHOCTU 3aHUMACTCA KaXKAbIM 4YEJIOBEK,
MMEIOITUHI BhICIIIEE 00pa30BaHMUE.

B nocnennem nmynkre Bamrero pestome PEKOMEH/IALIMU nepeunciute HE MEHee
JIBYX 4YEJIOBEK (HE POJACTBEHHHMKOB), KOTOPBhIE MOTYT MPEJOCTaBUTh CBEJCHUSI O Bac
Kak o paboTHuke. Heobxoaumo Hammcats MO, nomkHOCTH, MecTa pabOTHl U HOMEpa
tenedoHoB. Ecnu Ha cTpaHudKe HE OCTAIOCh MECTAa, BMECTO JaHHBIX MOXKHO YKa3aTh
«MOTYT OBITh MPEIOCTABIICHBI 10 3aMPOCY» (CM. TI0CCapHil).

Ctwib U gopMaT pe3roMe UTParoT OYEHb BAXKHYIO pojib. Pe3toMe J0MKHO OBITH B
neyaTHoM BuAE€ (Ha  KOMIBIOTEpPE), HE  JIOJDKHO  COJepXkaThb  OLIMOOK
(opdorpaduueckux W MyHKTyallMOHHBIX). TOJIBKO B TakoM ciydae pabOTojaTelb
COCTaBUT O BaCc MHEHHME KaK O BHHUMATEIbHOM UM aKKypaTHOM YEJOBEKE.
Cnenaiite Baml JOKYMEHT YAOOHBIM JIJIsl yTe€HUsA. BepxHee U HUKHEE MOJS JOKHbI
ObITh HE MeHee 1.5 caHTUMETpOB BBICOTOHM, a OOKOBbIE MO HE MeHee 2. Mexay
OTJEJIbHBIMHU YacTsIMH pPe3loOMe OCTaBIsiiTe npoOeibl. KupHbIM mIpU(GTOM BBIACTSNTE
HA3BaHUA MMYHKTOB, a TAaK)K€ Ha3BaHUM KoMmaHuii 1 uMeHa. Ecnu Baie pestome Oyner
HEYJOOHO [UIsl YTEHHsl, HE MHOTHE 3aXOTAT C HHUM O3HAaKOMHTCS, a 3HAUMT,
IpOAODKUTH oOleHre ¢ BaMu. He moguepkuBaiiTe ciioBa U HE UCIHOJIB3YHTE KYpPCUB,
JUIS  TIPUAAHUSA  BBIPA3UTENIBHOCTM — O3TO CHIDKaeT oOllee BIEuYaTIeHHe OT
IIPOYUTAHHOTO.

Oopa3zey pe3rome Ha AH2TUTICKOM A3bIKE



RESUME

PERSONAL INFORMATION
Ivan Ivanov
198, Zelenaya Street, apt. 85
St Petersburg, 191194, Russia
Phone: +7 812 273 10 50

Date of Birth: 25.08.1972
Marital Status: married

OBJECTIVE
Obtain employment in the field of public relations that will allow me to use my ability
to work with people and take advantage of my knowledge of English.

EDUCATION
St.Petersburg State University
1988-1995 Diploma in English and French. Qualified as English interpreter.

WORK
Assistant, Interpreter of Director General

EXPERIENCE
Insurance Co.Rodina Ros.

April 1995-till now

Duties: schedules of meetings, appointments and recording of the personnel,
interpreting and translation of documents.

January - March 1993

Personal assistant and secretary to Mr. Ron Black at the office of Operation Carelift.
Mr. Black, a former member of the Pennsylvania House of Representatives supervised
the activities of this NGO in distributing humanitarian assistance in St. Petersburg.
Duties: interviewing and screening Russian organization which applied for
humanitarian assistance, arranging and supervising of deliveries of children's shoes
and boots in St.Petersburg, scheduling of the drivers and Russian personnel.

LANGUAGES

ENGLISH Fluent reading, writing and speaking ability. Qualified as interpreter and
translator. FRENCH Good reading and translating ability. GERMAN Rudimentary
conversation German acquired during several visits to Germany.



OTHER SKILLS HOBBIES & ACTIVITIES

Computers, Microsoft Word and Excel Typing, fax, Xerox. Theatre, music, tourism,
tennis.

REFERENCES

Mrs. Elena Sidorova, Assosiate Mr.Homer Green, Manager
professor St.Petersburg, Anglo-American School

State University 11, US Consulat General

Universitetskaya Nab. St.Petersburg

St.Petersburg Phone: +7 812 325 63 00

Phone: +7 812 298 90 00

I'noccapuii 0na cocmaesnenusa pe3rome Ha AHTUIICKOM

0e3paboTtHbIi — unemployed

BaKaHCH — Vacancy

roHopap — fee

napoBanusi, ciocoonoctu — abilities

nata poxxacaus — date of birth

JOJDKHOCTB — POSition

JOTIOJTHUTEIbHAS MHpOpMarlus, yBiedeHus — extracurricular activities
JTOCTHXKEHMS, ycriexu — accomplishments

3aHATOCTH — employment

3anosHUTH Bakancuto — fill a position

3apaboTHas riata — salary

KauecTBa (00pa3oBaHMe + OMBIT pabOTHI, KOTOPHIM JIOJDKEH 00J1a1aTh IPETCHICHT) —
job qualification

kBanuduupoBanubiid — qualified

nu4HbIe TaHHbIe — personal information

mecTo poxaenus — place of birth

MECTO, Ha KOTOpOM He TpebyeTcs ocobas kBaymdukarws — nonskilled position
MOTYT OBITh ITPEIOCTABIICHBI 110 3ampocy — applied upon request

Ha3HAYUTh BcTpedy — t0 make an appointment

HaiiTi Mecto paboTsl — find a position



obparaThcs 3a paboroit — apply

o0bsaBneHue — advertisment

obs3anHOCTH — responsibilities, duties

OKOHYEH ¢ KpacHbIM auruiomoM — graduated with high honors
OIBITHBIN — experienced

otaen — department

OTMEHHTH BcTpedy — to cancel an appointment

o Hactosee Bpems — till present

norcK paboTel — job hunting

IOCTYIIUTh Ha pabOTy B KOMIIaHHIO — jOin the company
npeTeHaoBath — claim

npussanue — calling

pabota — job

paboTa Ha moJsHbIi padounit neHp — full-time employment
paboTa 1Mo COBMECTUTENBCTBY — part-time employment
pabotath B kauecTBe — WOrK in the capacity of
pabdoTomaTens — employer

pestome — resume, CV (Curriculum Vitae), the letter of application
pekomeHatenb — referee

pexomenaiuu — reference

pykoBoauteins — head

¢ 3apaboTHO¥ matoi — at a salary of

ceMeliHoe moJjioxenue — marital status

’KEeHaT/3amyxeM — married

xoJjioct — Single

passenen — divorced, separated

opoBeBmmit — widowed

CHJIbHBIE CTOPOHBI, TajlaHT — pPersonal strengths
ciryxanii — employee

CTpaxoBKa — Insurance

ymenust — SKills



yCIIOBJICHHAs BCTpeua — appointement

®UO — full name

IIeJIM, KOTOPBIC CTABUT MPETCHICHT MPH MOJYyYCHHH PaboThI — career goals
1esas — objective, goal

s3bIK — language

Oernbiii anrnuiickuii — fluent English

Xopomui ypoBeHb (paniry3ckoro —good French

HavanbHBIA (paHIy3ckuii — beginning French

cpeaHuil ypoBeHb Hemelkoro — intermediate German

IPOABUHYTHIM ypoBeHb aHruiickoro — advanced English

poJHoOM pycckmii — native Russian



